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CHECKLIST FOR DAY OF FORUM

· Note pads for candidates

· Pens for candidates

· Index cards for audience

· Pencils for audience

· Bottles of water

· Cups for water

· Name plates

· Stop watch

· Timing Paddles

· Smart Voter bookmarks

· Membership brochures

· Additional LWV materials (e.g., Voters and Fast Facts)

· Banners, backdrop

· Script and questions on time cards

· No Video signs 

· Tape and/or easel for No Video signs

